What's New

Sage Payroll version 9.9.5.4

9.9.5.4 Changes

The following enhancements are being released:

New LHDN Report - Lampiran B - Swasta 12 Months

Generate Employee Details Report in Excel Format

System message update for Addresses & Account No.

Payslip - V default format updated with Lateness hours and Lateness amount
Bank Enhancement

Useful fixes

Release Date:
8 August 2019
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New LHDN Report - Lampiran B - Swasta 12 Months

In this version, we had enhanced 1 new LHDN report which is the Lampiran B — Swasta 12 Months which location at Government >
Income Tax Report > Lampiran B — Swasta 12 Mths.

Due to the limitation of the report preview structure, this report only available in Excel file format. When you click on Ok = It will
direct you to generate excel format with the selection of employee that you wish to generate.

1. Go to Government - Income Tax Reports > Lampiran B — Swasta

<> Government Reports E
Income Tax Reports
Cp 252 Monthly A
TP 1 Monthly Tax Category
TF 2 Employee No. From »
TP 3
Employee No. To ZZZZZZ #

Mark To Print For Any Pay
List EA Form Status

List Taxable Figures

List Relief Claim

List Tax Exempted waj
Cp 8 I
CP 82 Telrly

CP 8C Yearly Nama  |SOMECNE INCHARGE
PCB 2(11) 12 Mths No.KP  |123456-06-5555

cF 3 12 wens Jawatan |PAYROLL MANAGER
List Tax Category

1= Pay MNo. Tel. |03-56321200
iran B - Swasta 12 Mths Mo. Fax. |03-74112365
Taxable Pay By Employee 12 Mths Tarikh 7/
Taxable Pay 12 Mths
Taxable OT/AW/DED 12 Mths Update
PCB/CP38 Monthly

Taxable Pay Check - By Employee v || Update Para r Setting oK Exit

2. Go to Government > Income Tax Reports - Lampiran B — Swasta - Update

@) Update Lampiran B - Swasta =

Employee No. 001 KELVIN NG

 Number of children breakdown :

File No. 51203471

Number of children qualified for Tax relief. I
1. Child under age of 18 years in a current year or child of 18 years and above who is receiving full-time education in a current year. 1

2. Child over the age of 18 years and receiving full-time instruction at diploma level onwards in an institution of higher
education in Malaysia or at degree level onwards in an institution of higher education outside Malaysia.

Please indicate.
a. Child over the age of 18 years & study certificate / matriculation level. 0

b. Child over the age of 18 years & receiving full-time instruction at
diploma level onwards in an institution of higher educajemg Majyysia, 0
c. Child overthe age of 18 years & receiving full-time instru: eM P I E
level onwards in an institution of higher education outs! sia) 0
3. Disable child as certified by the Department of Social Welfare. 1

4. Disable child receiving further instruction at diploma level onwards an institution of higher education in Malaysia
or at degree level onwards in an institution of higher education outside Malaysia. 3

Please indicate.

a. Disable child receiving further instruction at degree level onwards in an

institution of higher education outside Malaysia. 1
b. Disable child receiving further instruction at diploma level onwards in an
institution of higher education in Malaysia 0
o< 4 > ] P Saye Exit

In order to fulfil the data, which need to show in the report, a new screen was enhanced. In this Update screen, you will be
able to fill in the number of children which related to the child relief by different category.

Take note: Total number of children which is the fields with blue colour was un-editable due to the information is getting
from Personnel > Add/Update Employee - Spouse Particular > More ... > Number of children breakdown.
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3.

Go to Government > Income Tax Reports > Lampiran B — Swasta > Ok

A screen will be prompt as you able to choose the employee to be generate in the Lampiran B — Swasta.

@ Lampiran B - Swasta - Excel Generation [E=N HoR ™=

Please select the employees that you wish to generate in Lampiran - B - Swasta,

[]selectAl
J Emp. No. Name ~
o 1 [001 CHAN SIEW MING
002 IRENE HOH
003 DANNY LONG
E 004 AMES GIGGSy pumy —
005 A =/ f—
006 SREM W ! —
[ 1 |007 TESTING
1 |oo0s FOREIGN LEVY 01
[ 1 |o09 EMPLOYEE 009 (GRATUITY)
1 [010 EMPLOYEE 010 (MID MONTH)
[ 1 |01 EMPLOYEE 011 (PR)
012 EMPLOYEE 012 (COMPENSATE)
-% 013 FOREIGNER 111 v

Click Next = Click Generate Excel. Progress bar will show during the generation. Once it's completed, it will prompt a

message box as Lampiran B — Swasta is generated.

@ Lampiran B - Swasta - Excel Generation == iR ==

Excel Generation Process

001 CHAN SIEW MING .....

processing the month of December. .. g z |!,| p | E

Microsoft Visual FoxPro X ‘

Lampiran B - Swasta is generated.

<3

Take note: The excel generation might take up sometimes, depend on the capacity / number of employee that you wish

to generate.
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5.  Below is the sample of the Lampiran B — Swasta Excel generated from Sage Payroll.

Lampiran B - SWASTA
PENYATA SARAAN & POTONGAN CUKAI (PCB & CP 38)
Potongan Bagi Tshun: 2019
Nama Majikan Lampiran B Testing Company
Nama Pekerja KELVIN NG Mo, K/P HO12831 No. Ruj. Cukai $1208471
Taraf Perkahwinan (tandakan E}: K1 Bujang
K2 Berkahwin & pasangan tidak bekera / tiada pendapatan ATAU suami mempunyai lebsh dan 1isten & salah seorang tidak bekerja / tiada pendapatan
K37 B & bekena / ada ATAU Janda / Duda / Balu / Berceral (Dvorcee) : Potong mana yang tidak berkenaan
il Fekerja telsh menuntut pelepasan anak seperti berikut - Nota :-
Berumur di bawah 18 tahun 1|orang Borang ini hendaklah diisi bagi kategori pekerja seperti berikut =
Lebih 18 tahun & belajar peringkat sijil / 0lorang 1. Pekerja yang mana potongan PCB telah dilakukan.
Lebih 18 tahun & belajar peringkat diploma ke atas dalam Malaysia 0lorang 2. Pekerja yang mana potongan PCB tidak dilakukan, tetapi menerima saraan kasar melebihi
Lebih 18 tahun & belajar peringkat ijazah ke atas luar Malaysia 0|orang RM 2800 dan lebih sebulan.
Anak Kurang Upaya 1[orang 3. borang ini be: dengan satu SALINAN FOTOSTAT Daftar Gaji /
Anak Kurang Upaya belajar penngkat jazah ke atas luar Malaysia 1|orang Payroll / Master Payroll / Payroll Listing / Slip Gaji {yang mana berkenaan)
Anak Kurang Upaya belajar peringkat diploma ke atas dalam Malaysia 0lorang 4. Borang ini boleh diperolehi dalam bentuk "softcopy”. Sila hubungi Unit Majikan Cawangan.

Mengikut rekod majikan, PCB pekerja di atas dilakukan mengikut : KATEGORI [K3KAT1

Lain-lain bayaran / elaun (nyatakan jenis)
Bulan | Gaji Pokok| Overtime | Insentif | YY" | Komisen | Fixed |Monfixed| Daily Shift Bonus Jsu:al:: KWSP | Saaan | Potangan [PCE Talsh czn;‘;n‘?;:h Catatan
Pengarah Kasar Pekena Bersih Zakat Dilakukan Dilakukan
Jan 10000 0 15000, 0 60 0 0 0 0| 25060 2750| 18460 15 0| 38301 0
27 I 10000 0 2500) 0 60 0 0 0 1100] 13660, 1496 990675 o 15225 0
Mac 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Apr 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Mei 0 0 0 0] 0] 0| 0] 0| 0 0 0 0 0 0 0
Jun 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Jul 0 0 0 0) 0 0 0) 0 0 0 0 0 0 0 0
Ogos 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Sept 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Okt 0 o 0 0 0 0 0 0 0 ] 0 0 0 0 o
Nov 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Dis 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Jumiah 20000 0 0 0 120 0 0 0 1100 38720 4246) 28366.9 0 53526 0
Akuan Majikan Catatan mapkan -
Adalah disahkan bahawa maklumat seperti yang ditunjuk di atas telah disalin semula / diambil dari rekod asal syarikat / majikan

Take note: There's only 1 excel file will be generate even though there’'s more than 1 employee that you wish to generate.
Example, of there's 10 employees, in 1 excel file there's 10 tabs which represent different employee.
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Generate Employee Details Report in Excel Format

From this version and onwards, Sage Payroll is now able to generate the Employee Details Report in excel file format.

We enhanced the Generate Report preview at Personnel - Personnel Report > Generate Reports.

Turn Over Analysis
Leave Given / Taken
Fund Given / Taken

S—

Iﬁ

Personnel Reports

Employees Joining Listing Al Title

Employees Leaving Listing . —

Payroll Information Confidential L M

Work Force Analysis Pay Status a1l [v]
Work Force Rnalysis By Nationalit: Order By Line Ho. ILI

rate rts ] | M Address1 [JDate Commence [ Category
Individual Records [ Address 2 [Jpate confirmed  [] Work Hour Table
Work Permit Valid / Expired Date [ Town [[Jpate Resigned  [] Confidential
Contract Valid / Expired Date [~ pate of Birth [ ePF No. [[JLine No.
Bumiputra Records [J1/c No. (Old) [V150Cs0 No. [ 1/C No. (New)
Age Listing [ sex [ Tax No. [[]Phone No.
[ Marital Status [IBasic Rate [Jpepartment
MRrace [JrayRate Type [ Branch
[JHighest Education [ Pay Method [ Nationality
[[Jworking Experience [_]Pay Status [[Jrassport No.
M [CJBank AfC No.
oK Exit

With this enhancement, you will be able to generate out employee information in excel format. The preview report format will be
removed due to the limited report size structure which unable to preview all the chosen field to be preview in the report.

1. Go to Personnel > Personnel Report > Generate Reports = Choose the field(s) that you wish to generate > OK

Excel Generation Process

2. Click on Exit if you wish to go back to the main screen.

1. Click on Generate if you wish to generate the selected employee detail(s) file in excel format.

[  Generate ]‘

Exit
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2. Click Generate.

&) Generate Report =N EoR (5=

Excel Generation Process
1. Click on Generate if you wish to generate the selected employee detail(s) file in excel format.

2. Click on Exit if you wish to go back to the main screen.

Microsoft Visual FoxPro X

excel file has been generated

3. Below is the sample excel file that generated:

Company: W) FOOD ENTERPRISE
Date: 28/2/2019
No.  Employee No. Employee Name Address 1 Address 2 Town DateofBirth  Sex  MaritalStatus  Race EPF No. 50C50 No. Tax No. WCNo. New)  Nationality
17501 EMPLOYEE 001 11, Taman Medah Kuala Lumpur 1234456 582630912 330901-01-5561 [
202 EMPLOYEE 002 53, Jalan Industry Park 1/1 Industry Park Kuala Lumpur 058123 582632345
%
53490123

™ B W
F s 3 My
303 EMPLOYEE 003 40, Jalan Segamat Taman Segamat IDlmgﬁ M P I E 582639837 My
4 A1099 EMPLOYEE A1099 8104, Lot 104, Park Condominium Petaling M 891020-05-4411 MY
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System message update for Addresses & Account No.

In this version, we had update and modify the prompt system message for the bank file generation if the addresses & account no. is
not set with APS no.

Previously the prompt system message is unclearly and misleading if user wish to generate bank file but did not do the setting at
Addresses & Account no. With this update, user will get a clear message on which location to do the setting first before generating
any related files.

Area that we had done the system message box update:
- Bank file generation
- EPF file generation
- Socso file generation
- Tax file generation
- EISfile generation
Take an example:

1. User A wish to generate Bank file for Category 2 but did not do the setup at Addresses & Account No.

B Addresses & Account No. (i

Organisation Type  BANK Category |2

Organisation Information = Your Company Registered Information  Officer In Charge

Registered Name
Account No.

State Code
Short Name (APS)
Given ID (APS)
Organization ID  (APS)
Encryption Program Folder P
APS Format No. In Aps_Set.DBF ~
File Name For Disk/Internet Transfer
Field To Store RCFIG TEMPFIGL
Field To Store RCFIG2
Field To Store RCFIG3
Field To Store RCFIG4

e <« [ » [ p] save | Ewt

2. Go to 2" Half Payroll - Thru Bank Via Diskette = Choose category 2 = OK - System will prompt the latest message by
telling the user to do the setup first before generating for this bank category.

B Thru Bank Via Diskette
NOT GENERATE

Category 2|
Confidential Level v

Orde Bank File Generation X

Please set the APS bank file no. for this bank category at
Housekeeping > Setup > Address & Account No.

g3

TO GENERATE APS FILE :
FOR APS NUMBER : 0

[[] Generate Instruction Letter E Print... Cancel
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Payslip - V Default format updated with Lateness hours and Lateness
amount

In this version and onward, Payslip — V default format of Lateness hours and Lateness amount fields are available and included in
the payslip. You can now preview the Lateness hours and amount in the Payslip — V.

Take an example,

Employee 112 has the lateness hour 6.20 and lateness deduction amount

<$ 2nd Half Payroll - View Pay Slip [=]
Employee No. 112 Pay Rate Type Monthly Other - This Month Amount ~
Line No. Lol Pay Method Bank | |
Name EMPLOYEE 112 EPF "YEE 542.00
oW .00 1/C EPF 'YER §40.00
PH | 0.00] workHours 0.00|  Working Days 2500 SOCS0 'XEE 1€.25
| 0.00] Lateness 620  BasicRate 3300.00 S0CS0 TYER 5653
0.00| Early Dep. : 0.00: Piece Pay : UOD: EIS :YEE
0.00] No Pay Hours 0.00 Basic Pay 320161 ELS THER
[ 0.00] Back Pay oo oo Fee-00
= = BONUS
“ L_0.00] . . COMMISSION 1700.00
L 000] LoTME /A COMBENSATION
EX 0.00| 1.5TIMES 17.7000 : : GRATUITY
PT 0.00| 2.0TIMES 23.6000)[  0.00] HRs 000 . FoND
AD | o000 3ommes | 354000 o000|HRs | 000 p.romp
0.00| RESTDAY 173.0800/  0.00| DAYS 0.00
LS [ 0.00] PuB.HOL. 259.6200|[ 0.00| DAYS 000] AL [DAYS]
NPL 0.00 MC [DAYS] v
AB 0.00 O allowance () Deduction ! (OBIK
[ 000
\ 3201 61 0.00 3201.61 355.00 16.25 0.00 0.00 0.00 2830.36
\ 0.00 0.00 0.00 418.00 56.85] 0.00]
View Calculation || LineNo, i« | @« | P [ 2] P || Ext
KIKI WORK SHOP 2 2ND HALF PAYROLL - JANUARY 2018 MONTHLY / BANK
NAME . EMPLOYEE 112 31/01/2018
1/C NO.
EARNINGS DEDUCTION EMPLOYER
EPF 419.00
BASIC PAY 3201.61 i:;so 3?:& oeso o
fe EIS
SHIFT ALLOWANCE : TABLE 1
RATE HRS  AMOUNT
?:Elﬁ?nf - SHIFT 1 0.00
1.5TIMES 17.7000 T2 0.00
20TIMES 23,8000 2::2: g'gg
30TIMES 35,4000 SHIETE 000

REST DAY 173.0800

FUB HOL. 2536200 SHIFTE 0.00
ALLOWANCE

BASIC RATE 3300.00
LATENESS HOURS 6.20
LATENESS AMOUNT 98.39

GROS S PAY 3201.61 | NET PAY 2830.36 EMPLOYEE'S SIGNATURE
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Bank Enhancement
UOB Salary File Format

APS No. Payment type
110 Salary

‘ Enhancement (New/Update)
Update

Details

Updated with the latest new format.

<9
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Useful Fixes

Below is the fixes detail that done in this version:

Sage Payroll

No ‘ Case ID ‘ Solution Area ‘ Brief Description
1 SAP - 654 Income Tax Report | Monthly processing Bonus and commission is not update in EA form.
Issue:

- Monthly processing bonus and commission amount is not updated
in EA Form, it will update only when perform recalculate 12 months
figure.

Resolved:

- lIssue is now fixed. Monthly processing bonus and commission
amount will update in EA form.

2 SAP — 508, SAP — | User Right User right for Add/Update Employee and Generate Employee Socso Table
685
Issue:

- Set the user right for unable the access on Add/Update Employee
and Generate Employee Socso Table at User Define Menu, however
the user still able to access into these 2 functions.

Resolved:

- Issue is now fixed. If the user ID do not have the user right to access
for Add/Update Employee and Generate Employee Socso Table, then
the menu will be dim. All setting will be done at User Define Menu.

3 SAP - 505 Bank File System generate inaccurate IC number in the Hong Leong Payroll bank file.
Issue:

- Employee with IC number starting with 00 is generate inaccurately in

the bank file, it generates as 10.
Resolved:
- lIssue is now fixed. Employee with IC number starting with 00 will be
generated as 00 in the Hong Leong bank file at External Application.
4 SAP — 846 Management Management report — Total Line Basic and Gross amount is inaccurate and
Report PCB amount is double up in the report.
Issue:

- Issue happen in 2" Half Payroll + Bonus + Commission + Extra =
Management Report, employee with fixed commission is not added
in the total line basic amount.

Resolved:

- lIssue is now fixed. Employee with fixed commission amount will be
show correctly of the Total Line Basic amount, gross amount and PCB
amount in the Management Report.

5 SAP - 814 Income Tax Report | TP3 form tax relief amount incorrect.
Issue:

- TP3 form tax relief amount only show as the previous month tax

relief amount but not the total amount.
Resolved:

- Issue is now fixed. TP3 form tax relief amount should show the total

tax relief amount.

kkkkkk End *kkkkk




