Access UBS Payroll
March 2023 Release Notes




About these Release Notes

Welcome to the Access UBS Payroll Release Notes!

This document outlines all you need to know about this version of the software, it will provide you with a summary of the
changes, and by using the hyperlinks you will be able to easily navigate through the document to find out detailed information
about the new features, including screenshots and videos where appropriate.

Please refer to the table of contents for a full list of what is included.

About Access UBS Payroll

Access UBS Payroll gives you complete control and visibility over your payroll, securely storing your employee records and payroll
information, with a range of constantly updated government reports and a variety of bank formats to keep you compliant to
legislative changes and your payroll accurate.
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Release Summary

Access UBS Payroll v2023.3

This release encompasses our efforts to ensure our product in compliance with government statutory policy, specifically in E Form
and CP8&D.

Important Note:
e You might need to disable your Anti-virus before you install the new update as some Anti-virus can interfere and prevent

a successful installation.

The following major features are included in this release, please select the appropriate links if you would like more details on the
features. The features are grouped by Product/Area to help you find the information you need easily.

Malaysia Statutory Update
Update on CP8 Form
Updated CP8 Form (E-Form and CP8D) as per the latest template from LHDN.

Read more about this feature

System Interface Modernisation (for Malaysia License)
Previous Month Payroll
Added new feature in Payroll main screen to allow user to view previous month(s) payroll figures.

Read more about this feature
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Release Contents

The below section describes the features in more detail, including screenshots and videos where appropriate, this is ordered by

the products/modules identified in Release Summary section.
Malaysia Statutory Update

Update on CP8 Form

Updated CP8 Form (E-Form & CP8D) as per the latest template from LHDN at Reports > Statutory Reports > Income Tax > CP8 at

Format 2023:

CP8 Page 1

LEMBAGA HASIL DALAM NEGERI MALAYSIA Borang
PENYATA OLEH MATIKAN
DIBAWAH SUBSEESYEN 83(1) AKTA CUEKAI PENDAPATAN 1967 E
MALAYSIA Botang i ditetapkan di bawab seksyen 152 Akia Coka Peadapatan 1967
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BORANG E 2022

MAJTEAN

PERINGATAN PENTING

) Tarikh akhir pengemnkaan borang: 31 Mac 2023

a) Borang E banya akan dianggap lengkap jika CP.8D dikemukakas pada atan sebelum 31 Mac 2023, Majikan yang
telah menghantar maklumat melalui ¢-Data Praisi/e-CPSD sebelnm 23 Februari 2023 tidak pers mengemukakan lagi
Botang C.1° 8D becsama Borang E. Majikan yang terdinl daripada Pemilikan Tunggal. Perkongsian, Keluarga Selkutu
Himdu dan Harta Pusaka yang liada pekerya adalah dibecualikan mengemukakan Borang C.P.D.

b) Kegagalan mengemukakan Borang E pada atau sebelum 31 Mac 2023 adalah menjadi zam kesalahan di bawah
perenggan 120{1){b) Akta Cukai Pendapatan 1967 (ACP 1967).

€) Kegagalan meayedia dan menyesabkan Botang EA  EC kepada pekerja pada atau sebelum 28 Februaci 2023 adalah
menjadi zam kesalahan di bawsh perenggan 120(1)(b) ACP 1967

2) 2) Majikan yang terdisi daripada syarikat da
b) Majikan selan Syacikal - Pengemukaan secara e-Filing (e-E) adalah :angal digalaklean,
Sila layari hitpss/imytax. hasil gov.my.

b Panduan peng

n:
1) rujulk Nota Penerangan zebelum mengisi borang ini,
b) izi 2emna mangan yang berkaitan dengan HURUF BESAR dan gunakan pen mata balat berdakwar hitam,

» Mengikut selzyen 89 ACP 1967, perukaran alamar hendaklah dimakinmkan kepada Lembaga Hasil Dalam Negeri

Malaysia (LHDNM) dalam tempob 3 bulan dac tackh pectukaran alamat, Makluman boleh dibuat dengan menggunakan

Borang CPO00B g Pemberitahian Pestukaran Alamat) yang beleh diperoleh di Poctal Rasem: LHDNM.
ittt hasil, -

b Untuk makhumat laggut, sla bobuagi Hasil Cace Line:-
03-89111000 (Dalam Negara) / ©03-891 11100 (Luar Negara)

rikat Labuas (Syacikat) — Pengemukaan secara e-Filing (e-E) adalsh diwajiblan.

UNTUK KEGUNAAN PEJABAT

Tarikh terima | Tarikh terima 2
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¥ = Melal o-mel kepade CPEDEhazil gov.my mengounakan emed sepersi & ruang 12
4 = Dikecwalikan &
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N Access Software Sdn Bhd
Nama

BAHAGIAN A: MAKLI

AT BILANGAN

Bilangan pekerja

pada 31/12/2022

Bilangan pekerja baharu

Bilangan pekerja yang
berhenu kerja untuk
meninggalkan Malaysia

Bilangan pekerja yang
tertakluk kepada PCB

Bilangan pekerja
vang berhenti kerja /

meninggal dunia

Melaporkan kepada LHDNM D !

(Jika AS berkaitan)

Ya
2 = Tidak

Saya P

m

o

No. pengenalan / pasport *

(* Potong yang tidak

berkenaan)

T T 1 T T Ll Ll T T T Ll T Ll Ll Ll 1 |l Ll ) 1 T 1 T |l T 1
el L L 1 1 1 1 1 1 1 L 5 1 L 1 5 1 L 1 L L L L L 1
T T r y T Y T y T y r
7-.2..3. 3. 5., 6 "8 9 0.1, 2
1 1 L L . 1 1 1 1 1 L

dengan ini mengakui bahawa penyata oleh majikan ini mengandungi maklumat yang benar, lengkap dan betul seperti mana yang
dikehendaki di bawah Akta Cukai Pendapatan 1967

L m— LS B
Tarikh: - -
1 L 1 1 1 I 1
Tandatangan
Hari Bulan Tahun
U L L L T R T L T I e S T LT L G S T
Jawatan PA Y RO BT M AN A G E R
L 1 1 L ' L 1 L ' 1 1 1 1 1 ' L ' L L 1 L 1 L 1 ol L
L) T T Ll Al T T T T Ll T T T T Al L Ll T T Al Ll Al L) T ] » T
N VI LS VUSST WY N MR (NS GHNNN MANNSY NN ST N NN/ M SHN LIS LN | D] A VRN (A DY L]

NOTA: Pengakuvan ini perlu dibuat oleh majikan mengikut kategori majikan selaras dengan peruntukan seksyen 66 hingga 76 dan seksyen

86 Akra Cukai Pendapatan 1967

O access
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CP8 Page 4 (CP8D)

LEMBAGA HASIL DALAM NEGERT MALAYSTA
PENYATA SARAAN DARIPADA PENGGAJIAN, TUNTUTAN POTONGAN DAN MAKLUMAT
MENGENAI POTONGAN CUEAI DI BAWAH EAEDAH-EAFDAH CUEAI PENDAPATAN
MALAY S1 A (POTONGAN DARIPADA SARAAN) 1994 BAGI TAHUN BERAKHIR 31 DISEMBER 2022

MAKLUMAT MAJIKAN
No. Majikan: E [1137035708 |
Nama Majika Acces: Sofrware Sda Bhd

Sarnan Bagi T

MAKLUMAT PEKERJA

- Majikan dikehendaki mengisi penyata ini dalam format Excel atan fail txt unmi semma pekerja bagi tahun 2022 seperi contoh di bawah.
- Majikan

vang telah menghantar maklomat melalni o-Diss Pr -CPSD sebelum 235 Februari 2023 tidak perin mengemuokakan lagi Borang CF,2D berzama Borang E,
1 Praisi/e-CPED. Borang C.P.3D hendaklah dikemuikakan dalam format Excel atau fail txt dengan menggunakan pemacu USB atan e-mel kepada CPED@ hasil gov.my.

Nota: 1 Kategon pekers ti dalam Jadual PCB)

Kategori | : Bujang SAM P L E

Kategori 2 : Berkahwin dan suami atan isten tidak beketja

Eategodi 3 : Berkahwin dan suami atau isted bekeja, bercera aty kematian suami atao istedd, atan bujang yang mempunyai anak anglkat

C.P.ED - Pin. 2022

2 Termasuk manfaat berapa barangan, manfaat nilai tempat kedi dan saraan kazar tahun-tabun terdabmin
3 Amaun zakat SELAIN yang dibayar melaln potongan gaji balinan
A B C n E ¥ L) H 1 I K L M N o P 0 K s T U
o, To. Ealegori | Cukai Pelepasan Anak Jumlali | Manfasl Nilai Manfaasl | Elwn/ Temiah Tunpstan Pesongan | Casuss Takar Tumish Potongan Cukai | Insurans | Camuman
Feapemalan Pengenaban /| Pekesp! | Dutangmusg| Yang Layak Saraan Bemupz Tempat Skm Peruizis § Cles Pekera Melal | Kepada Yang perubatan| PERERSO
Bil Mama Pergega Culeai (TIN) Paspost oien Fazar? Barangan Eediaman | Opeves Pemberian / Bomng TP Rnmpulan | [gayer vang wang
Miajikean Sabam Manfaat T Wang et dibayar | dibayar
- . Pelepazan | Zagar? . ren crs . X
(Tsskan 1 Bilangan Jumish Peketja Yang Simpanan Eotansan melalui | melalui
. N Pel (ES05) Dusecualikan Pekera han? poangan | potag
atau 2) Lnak epasan 4 . i
R Cukai a i maji
L s (BRM) | (RM) (RM) (RM) (RM) (RM) (BM) (RM) (RM) (RM) (RM) (M) | (M) |(RM)
1| Emploves 001 Single Carl Ti23851 123456789012 1 1 o 0000 24479.10) 130000 130000 ooo oo 33405 oo 19900 15000 377910 10000 o 34
2| Employee 002 Mamied Spoue T123452 223456789012 2 2 o 0.000 39502.00) 0.00 000 000 000 256.20 0.00 431200 0.00 0.00 0.00 o 256
X working Car? FieceR
3| Emgloyer 003 Mamied spouse TI23453 [SRETEE] 3 ] o 0000 343000 000 000 000 000 M5 0.00 381 00 000 000 000 o 24
working Catd Adv Exira
4| Employee 004 ~35k Single Catl TI123454 423456789012 L 2 0 0.000 4B000.00| 0.00 0.00 0.00 0.00 BL0 0.00 528000 000 18470 000 o k)1
5| Empioyee 003 <15k Mamed Tizaass | s234507s9012 2 2 o 0000 52000.50) opo 000 0.00 0.00 250,00 0.00 $730.00 0.00 000 0.00 o 308
Spouze X Work Car2
6| Employee 006 ~35k Manied TI23456 623456789012 3 2 0 0.000 4B000.00| 0.00 0.00 0.00 0.00 BL0 0.00 528000 000 18470 000 o k)1
Sponse working Cac
7| Employes 007 =35k Siaple Caal TI23457 723450789012 L 2 o 0000 72000.00 opo 000 0.00 0.00 T00.00 0.00 192000 0.00 285500 0.00 150 a8
5| Emgloyee 008 35k Married Tiza4ss | s23450780011 2 ] o 0000 72000 00| 000 000 000 000 1850 000 7920 00 000 243455 000 o a8
Spouze X Work Car2
9| Emglovee 009 >35k Martied TI123459 923456789012 3 2 0 0.000 72000.00| 0.00 0.00 0.00 0.00 0.00 0.00 T920.00 000 2070.00 000 o 4
‘Sponze working Card
10| Employee A TEIM5L 52345789011 L 2 o 0000 21600.00) 000 0.00 0.00 0.00 14700 0.00 2370.00 0.00 111185 0.00 o 147
11| Emgloyer B TizMsz | s234s0780012 3 ] 1 £000 000 63500 00| 000 1100000 000 000 350 00 000 5208 00 000 609295 000 o £
3
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System Interface Modernisation (for Malaysia License)

Previous Month Payroll

Added new feature, a Payroll Month drop down list in the Modern View Payroll main screen to allow user to read-only the payroll
figures of previous month(s) (if available).

By clicking on the Payroll Month drop down list, user could select any available month to view the month’s payroll data.
The Payroll Month drop down list is defaulted to show Current Month payroll where user could proceed to update and process
pay for the month as usual.

O access L Payroll MY2| a v

aan Employees Payroll
= roo | = B Reports = @ Payslip + M Bark Files +

[E  repons Current Month i Total Employee Employer

7Januaw Month Period 01/03/23 - 31/03/23 EPF 818400 3751.00 143300

¥ integration MAR 50CS0 658.30 146.25 51205
Total Gross Pa Total Net Pa: Payroll Cost

February 2023 v 0 Yo ¥ o EIS 117.00 5850 58.50

Bi| DataManagement 39,850.00 31,292.30 44,853.55 PCB 4601.95 4601.95 -

8 Employees HRDF 0.00 . 000

£ setings
Month End / 2nd Half Bonus Commission / Fixed Commission Extra Month End Total MTD Total

Department DateJoined  Date Resigned Basic Rate Gross Pay Advance NetPay  PayMethod Status Paysip  Actions
I i 8,000.00 11,000.00 000 886465  Bank Ready ® -
i it 500000 5000.00 000 350815  Bank Ready ® -
It 'y 5,000.00 6,200.00 000 3,75535 Bank Ready ®» LT
1 X 6,500.00 8,000.00 000 6,636.30 Bank Ready ® LT
1 i 2,000.00 2,050.00 000 181635  Bank Ready ® s
I — 1 i 2,500.00 2,500.00 000 220785 Bank Ready ® e
007 Employee 007 r " 2100.00 2,100.00 000 185465  Bank Ready ® -
008 NoPay Leave ’ it 3,000.00 000 000 000 Bank Ready ® ——

Page 1 of 1

For previous month payroll, the figures are read-only since the payroll has been closed. Also, user could view the Past Months Pay
Transaction report by clicking on the top right Reports drop down list.

O access s Payroll mMyz| & ~

amn Employees Payroll

E F-amul ‘ January v ] [D) Reports +

a Reports Total Employee Past Months Pay Transaction
Month Period  01/01/23 - 31/01/23 - 7,580.00 3465.00 409500
e 1 7.
F imegraton JAN Total Gross Pay @@ Total Net Pay @ Payroll Cost s0cso £00.90 3350 467.40
2023 EIS 87.00 43.50 43.50
Hi| Dota Management 37,250.00 30,584.05 41,855.90 PCB 3023.95 3023.95 -
8 Employees HROF 0.00 . 0.00
£ see
st Half Month End / 2nd Half Bonus Commission / Fixed Commission Extra MTD Total
Emp.No.  Name Department Date Joined  Date Resigned Basic Rate Gross Pay Advance NetPay  Pay Method
001 Employee 001 1 1 8,00000 11,00000 000 932290  Bank
002 Employee 002 1 1 500000 5000.00 000 392675  Bank
003 Employee 003 1 1 500000 6,200.00 000 412525  Bank
004 Employee 004 1 1 6,50000 8,000.00 000 710725 Bank
005 Employee 005 1 i 2,00000 2,050.00 000 181635  Bank
006 Employee 006 1 i 2,50000 000 000 000  Bank
007 Employee 007 1 i 2,10000 5,000.00 0.00 428555  Bank
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How to Contact Us

Release Summary and Contents are also available from the Access Support Community
https://download.my.accessacloud.com/

For further information related to this release or how to upgrade please use the following contacts:
Your Account Manager or Customer Success Manager
Support department

e Email
o APAC.support.my@theaccessgroup.com (UBS Customer Inquiry) — Product UBS Accounting and Billing, Inventory
and Billing, UBS Payroll, UBS POS, and UBS BSM
o APAC.Channel.SupportMY@theaccessgroup.com (UBS Partner Inquiry) — Product UBS Accounting and Billing,
Inventory and Billing, UBS Payroll, UBS POS, and UBS BSM

o Tel
o General Line Office: 1300 88 7243 | +603 2272 9999

General Website:
https://www.theaccessgroup.com/en-my/
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